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Application Tutorials ‒ prepared by Sony Music Foundation  

Applying The 13th Int’l Oboe Competition of Japan 2023 via Muvac  

This tutorial is a user guide to support Int’l candidate from abroad to apply our Int’l Oboe 

Competition through the registration platform MUVAC https://www.muvac.com/en/ 

There are major three steps to complete your application 

 

STEP１．Create your own account on Muvac・・・・・・・・・・・・・・・・・P１～４ 

Create your own account on Muvac.com web site by clicking「Join muvac」on its first page

（filling out your full name, email address, and setting up Password） 

 

 

STEP２．Fill out information/Upload・・・・・・・・・・・・・・・・・・・・・P５～12 

Sign in (Log in) Muvac using your ID/PW on STEP1 and fill out and upload all 

information/data/image/video required for our competition to apply. 

Those are,【Basic information（Personal Data）】 

【Profile（Résumé）】 

【Proof of age, Photo（Documents）】 

【Video for the preliminary screening for the competition（Media）】      

For more details please refer our Participation Requirement（Update version on Nov. 25, 

2022（https://oboec.jp/wp-content/themes/oboec/pdf/requirements2023_1125_jp.pdf） 

 

 

STEP３．Apply the Competition・・・・・・・・・・・・・・・・・・・・・・・P13～18 

Under sign in status, access to Sony Music Foundation The 13th INTERNATIONAL OBOE 

COMPETITION OF JAPAN 2023 in Tokyo via Institutions or Vacancies on muvac and click 

on「Apply now」to proceed and complete your application process. 

Please make sure to confirm your receipt of the “application completion notice” from 

Muvac via email. 
※ Muvac is a cloud based webservice specialized for the paperless online 

registration/audition/application for Orchestras, Int’l Music Competitions。 

 

From next section, you will see detailed instructions on how to proceed on Muvac 



 

Access to www.muvac.com and click “Join muvac” 
on the right top end corner 

Check mark here 

After finish filling out 
click here 

Follow instruction 
(this is for the security) 

STEP１．Create your own account 
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Access to the URL sent from muvac to your mail address, then 
you can start the account registration 
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全て記入し終えたら、ここをクリック 

select「Individual」 

select「Oboe」 

Select Gender 

Create your password 
（more than 8 num/letters） 

Select your birthday 
from the calender 

Please check mark here 
and other box, If you wish 
to receive notification of 
other vacancy offers 

Check mark here as well

You will see this page by accessing the URL sent from 
muvac to your mail address 

Make sure to crick and save
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Put your mail address and password you 
have set up and log in 

Once all above finished, by clicking 
here you can start to sign in (log in)  

Hanako Yamada 

Once you sign in, click the top end human figure, 
and click your registered name from the scroll bar 
Now, you can open up your profile section 
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性別 

性別を選択 

山田 

花子 

（自分の生年月日） 

Birth place on your Passport 

Select Oboe 

Your Nationality 
Not required 

Your Current Address 

Select your country 

This email address is from your account 
setting, thus please do not change 

If you have your own Web 
Site, please put your URL If you have an account on Klassikal 

run by Muvac, put your URL from 
your Profile 

Tel number to which we can contact  

If you have disability, please 
select Yes. If not No 

Once all finished, make sure to 
click [Save settings] 
 

Gender/Name/Birthday  

STEP２-1．Fill out information/Upload Basic information【（Personal Data）】 

Click Personal Data tab and fill in each 
required field 
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Click the Resume tab and fill out all the 
following 5 sections 
 

By clicking this green +mark, 
You can fill out each 5 sections below 
 

Click each section so that you 
can access to its fill out page 
 

STEP２-2．Fill out information/Upload【Profile（Résumé）】 

Essential 
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※fill in the school/institution’ official name in its original language 
※you can input up to five educational record 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

select your 
current status 

Select your current status, 
 

Your period of education 
（if you are students only the 
starting time as here） 
 

※careful not to click here which will 
close window unsaved 

Current Occupation（required） 

Education（required） 

Click「save」then it will bring you 
back to the Add Resume page 
 

Click「save」then it will bring you 
back to the Add Resume page 
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※Put the name of org. in original language。 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example shows two edu records 
You can add more from this ＋mark 

Add edit 

Please change 
order from latest 
to oldest 

Select your current status 
Ongoing＝still work here 
Terminated＝already resigned  

Click「save」then it will bring you 
back to the Add Resume page 
 

Personal experience（Optional） 
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※fill in the Competition/Award official name in its original language 
※you can input up to seven Competition/Award record 
※Please input data in an order latest from the top 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
※ Please input if you have any other record you wish to state  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click「save」then it will bring you 
back to the Add Resume page 
 

Select a specific date or 
time period 

Click「save」then it will bring you 
back to the Add Resume page 
 

Others（Optional） 
 

Award History（Optional） 
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Per the Participation Requirement Ⅱー4, you need to upload two datas 
① Photo、②Proof of age 
 

 

 

 

 

 

 

 

 

 

STEP２-3．Fill out information/Upload【Photo・Proof of age（Documents）】 
 

By clicking +mark, moving 
into Upload document page 

 

Select「ID or passport」for ① 
Select「Portrait photo」for ② 

Click here、browz and select/pick up 
① Proof of age (e.g. Passport/Student 

ID) 
② Your Portrait phot shot from front 

Put the name of 
your Document 
 

Check mark here to ensure 
there is no copy right 
issue/limitations 
 

By clicking「Upload document」 
Back to the 1st page 
 

Click Documents tab and 
proceed for the upload 
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※You need to register/input the UR of your Video performance for our Pre-Screening process, 

which you created and uploaded via YouTube or Vimeo (Please do not lock with Password) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By clicking +mark, moving 
into Add media 

 

Choose either of the two 

STEP２-4．Fill out info/Upload【Video for Pre-screening（Media）】 

Click Media tab and input 
the URL of your uploaded 
Video for the competition 
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You have just finished inputting/uploading all required information,  

From here, you are to Apply to our Int’l Oboe competition with all information ready. 

Please note, you cannot close/complete your application with us on MUVAC unless all 

above required information/registration finished 

YouTube の URL 

By clicking「Save」 
Back to the 1st page 

Vimeo の URL 

By clicking「Save」 
Back to the 1st page 

 

▸YouTube case 

収録日(dd/mm/yyyy) 

収録日(dd/mm/yyyy) 

Video Title should indicate 
only the date recorded
（dd/mm/yyyy） 

 

Video Title should indicate 
only the date recorded
（dd/mm/yyyy） 

 

▸Vimeo case 
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STEP３．Apply to our competition 

① Click this Institution under Muvac site within the application 
opening period 

② Find our competition via Search institutions by putting Sony 
Music Foundation 

③ Open up our Int’l Oboe Competition of Japan 2023 page。 

Click the Vacancies just underneath 
the About Us section 
 

Click this green「Apply now」
button and proceed to apply  
per instruction 
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Check mark and click Continue 

Click Continue 
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Select “Scan of passport or ID card” 
and click Continue 

Select Portrait photo and  
Click Continue 

Name of your Document 

Name of your Document 
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Select the video title for the pre-screening 
and click Continue 

Please make sure to read 
here 
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Select your language you can 
use (you can select multiple 
languages) 

Do not put any 

Click Apply now 
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If you have any further question in applying our competition via Muvac, please send email to 

our competition secretariat（smf@sonymusic.co.jp） 

If you wish to speak with us by phone, please send us email with your full name, phone 

number and brief contents of your question. We will get back to you by return during our 

working hours (Weekday 10am ~ 18pm)  

If you see below page, your application is successfully completed 

Finish whole process by click 
this “Close window” button 
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